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EXECUTIVE SUMMARY

In 2-3 sentences, state the purpose of the report and define the broad category to which the three occupations belong. Name the three occupations that will be discussed. [Paragraph 1]

In 3-4 sentences, summarize the information for the first occupation. [Paragraph 2]

In 3-4 sentences, summarize the information for the second occupation. [Paragraph 3]

In 3-4 sentences, summarize the information for the third occupation. [Paragraph 4]

In 2-3 sentences, restate your conclusions and recommendations. [Paragraph 5]

*Single-space this page. 
INTRODUCTION

Purpose of Report

In one brief paragraph (4-5 sentences), explain why you are communicating the information compiled in this report. You should mention the career you researched and the three occupations by name, and but you can decide the specific reason for this comparison yourself. In other words, ask yourself who might find this information helpful. 
Definition 

In one brief paragraph (4-5 sentences), provide a definition of the broad career to which the three specific occupations belong. You may want to do additional research (make sure you cite it) to find out more about the history of your career, which can help you define it (for example, when it emerged, how it changed, and so on). 
Sources of Data 


In one paragraph (6-7 sentences), state where the information in this report came from. Provide an overview of the types of sources you used (books, articles, websites, interviews, and so on). This section is meant to assure readers that the information used in this report was obtained from up-to-date, accurate, and reliable sources. Mention how you went about selecting those particular sources and why you selected them. Do not list the sources here – you will do that in the references section. 
OCCUPATION # 1 [replace “Occupation # 1” with title of first occupation] 

Provide 2-3 lead sentences that provide general information about occupation # 1. 

Job Description

This section should be one paragraph long and provide a detailed description and definition of this occupation.

Qualifications


This section should be one paragraph long and provide a detailed explanation about requirements pertaining to education, experience, and skills needed in order to perform this job.
Benefits 


This section should be one paragraph long and provide a detailed explanation about salary, retirement, vacation, sick days, and any other tangible benefits one may expect from this job. Intangible benefits one could expect should also be mentioned. [Look up the word “intangible,” (if you do not already know its meaning before asking questions about this statement.] 

Working Conditions 


This section should be one paragraph long and provide a detailed description of the daily environment in which the job is performed. 

Future Outlook 


This section should be one paragraph long and offer information about the expected growth of this job in the future. 

[Do the same for the remaining two occupations]
OCCUPATION # 2 
Job Description
Qualifications

Benefits 

Working Conditions 

Future Outlook 

OCCUPATION # 3

Job Description
Qualifications

Benefits 

Working Conditions 

Future Outlook 

CONCLUSIONS AND RECOMMENDATIONS

Conclusions

The conclusion is not a summary of main points. Rather, here make statements and predictions based on the information you have already used in the report.  For example, you may say something along these lines: “Based on analysis of the future outlooks of the three occupations, it can be observed that such-and-such job is expected to experience the greatest growth because….. [finish the sentence based on your observations].” Do not copy this sentence in your report. It is meant just as an example. You should make your own conclusions based on the information you had provided. 
Recommendations 

In two or three paragraphs, provide suggestions about each occupation.  For example, if the three occupations are travel nurse, pediatric nurse, and cardiac nurse, one of the recommendations may begin like this: “Persons who enjoy travelling or change of location often may consider becoming travelling nurses.  The key benefits of this occupation are …, yet some disadvantages may be …”   You should not be recommending one “best” occupation. Rather, you should think about which occupation may be a best fit for a person with specific skills and interests. 
References
Use the sources you submitted for the annotated bibliography [the easiest will be to copy and paste them here]. Correct them if they do not follow APA style of formatting. 
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